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Name:  ___________________________________      

                      

Site:______________________________________                   ____________ 

                                                                                                        University Supervisor initials 

 

Dates:  From:________________     To:__________________       ____________ 

        Site Supervisor initials 

Activity                                                 

Assessment: administration, scoring, and interpreting standardized norm referenced tests, 

administration, scoring, and interpreting survey-level assessment (DIBELS, AIMSWEB), report writing, file 

review for the purpose of special education or gifted initial evaluation or reevaluation, observation for the 

purpose of special education or gifted initial evaluation or reevaluation. 

 

       Time (in hours):______________ 

 

Consultation: meetings with parents, teachers and/or administrators, meetings to review evaluation 

results, IEP meetings, pre-referral meetings, child study team meetings, intervention planning, and design 

meetings, SAP team meetings, FBA meetings, observation for the purpose of problem solving and 

designing interventions, FBA development, instructional intervention development. 

 

Time (in hours):______________ 

 

Counseling/Intervention: direct contact with a student other than assessment, unscheduled or 

scheduled meetings with an individual or group of students for the intended purpose of improving 

students’ 1) ability to cope with peer, home, and/or school stressors, 2) social-emotional and behavioral 

functioning, and/or 3) academic skills. Includes crisis intervention. 

 

Time (in hours):______________ 

 

Professional Development: orientation to site, independent study, reviewing of policies and procedures, 

reviewing of assessment instruments, attending in-services, workshops, trainings, attending professional 

conferences, delivering staff trainings. 

 

Time (in hours):______________ 

 

Supervision: individual and direct contact with your field supervisor for the purpose of professional skill 

and competency development. 

Time (in hours):______________ 

 

Clerical: copying, stapling, filing, mailing, travel, finding a work space, does not include report writing. 

 

Time (in hours):______________ 



  

                                                                   Total Hours for this timeframe    _____________            

   Total Cumulative Hours: ________________________                                       

  



 


